SMA-SA 2010 LEVEL 2 SPORTS TRAINERS COURSE

BUDGET & ADMINISTRATION ASSIGNMENT
This assignment covers the types of administrative tasks performed by a head trainer within a sporting team. You may use real information from your work with your team or club if they are happy for you to do so. If you do not have a club you can make the figures up.

Presentation

The project should be neatly presented (handwritten or typed will be accepted) with a front cover page and a table of contents.  Include your name, sporting club and club address.  Below is a pro-forma for the presentation, which you can use or modify to suit your needs.
Due Date

TBC
1. Provide a floor plan of the club’s playing area, clubrooms and sports trainer’s facilities

· Mark everything a new trainer to the club might need to know

· Including ambulance access, street names, where the phone is, etc.

2. 
Provide a list of phone numbers located at the club telephone in case of an emergency

· Head trainer and other sports trainers

· Ambulance

· Hospital

· Closest medical services

· Club Doctor/Physiotherapist

· Other support persons







3.
Provide an example of EACH of the following 

· Player Medical History form

· Injury Report Form

· Club Record sheets

· Referral sheets

· Treatment sheets

· Insurance details and form





**If the club does not have forms it uses then please design an example of each form**
4. 
Provide a list of the roles and responsibilities of sports trainers at your club. Include the following:
· Tasks performed in your role as a Sports Trainer 

· Who do you answer to?

· Hours worked




5. Provide a list of equipment used by the club

· Current stocks and costs, consumable & non consumables

· Stock and equipment required to be purchased in the next buying period and budgeted costs (does not need to be exact but needs to be realistic)

· Future planning, wish list






***Remember NOT to use real people’s information due to Privacy Issues***
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1. Introduction

· _____________________________________________________________________________________________________________________________________________________________________________________________

· _____________________________________________________________________________________________________________________________________________________________________________________________

· _____________________________________________________________________________________________________________________________________________________________________________________________ 

· _____________________________________________________________________________________________________________________________________________________________________________________________ 

2. Floor plan including Playing area, Clubrooms, Sports              Trainers facilities




 3.  Emergency Phone Numbers – Located by Phone

	EMERGENCY   CONTACT   NUMBERS

	Ambulance
	
	

	Police
	
	

	Police   (Non Urgent)
	
	

	HOSPITALS

	Name
	Address
	Phone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	SPORTS CLINICS

	Name
	Address
	Phone Number

	
	
	

	
	
	

	
	
	

	
	
	

	DENTAL

	Name
	Address
	Phone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	CLUB EMERGENCY CONTACT NUMBERS

	Position
	Name
	Phone Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


** Privacy - Do not give real names or phone number in club contacts in this assignment**

4.  Forms and Paperwork

Insert

· Player medical form – Player Medical Profile

· Club record sheets – Club Summary Sheet

· Referral Forms

· Treatment Forms – Injury Report Form

· Insurance details and Claim Form 

5.  Sports Trainers Responsibility 

· Tasks to be performed by Sports Trainers:-

· _______________________________________________________________________________________________________________________________________________________________________________________________________________ 

· _______________________________________________________________________________________________________________________________________________________________________________________________________________ 

· _______________________________________________________________________________________________________________________________________________________________________________________________________________

· _______________________________________________________________________________________________________________________________________________________________________________________________________________ 

· Who do you answer to :- 
· ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Work Hours :- 
· ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6.
Sports First Aid Equipment

_______________________________________________________________________________________________________________________________________________________________________________________________________________

	Club Trainers room stock & Equipment 2010

	#
	Current Consumable Stock
	Cost
	Total
	
	#
	Non Consumable Equipment
	Cost
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	 
	 
	 
	 

	 
	 
	Total
	
	
	 
	 
	Total
	


_______________________________________________________________________________________________________________________________________________________________________________________________________________

	#
	Purchase at start of Season
	Cost
	Total
	
	#
	Purchase at mid Season
	Cost
	Total

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Total
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